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ANNEX I

Application Form
To apply for funds for the
Regional Component of GBIF Training Events 2012
Please submit before 24 February 2012 to the GBIF Secretariat (to training@gbif.org)

Make sure that you have contacted all involved parties before submitting this application
	CONTACT INFORMATION

	Name of the contact person
	

	Institutional affiliation
	

	Mailing address
	

	City and country
	

	E-mail
	

	Telephone
	

	Fax
	

	GBIF Participant and representative endorsing this application
	


	PARTNERS

	
	Person's name
	Institutional affiliation and country
	Contact information

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	


NOTE: Please indicate clearly which of these partners are representing a GBIF Participant.

	PROPOSED EVENT DETAILS

	Name
	

	Dates
	

	Venue, city and country
	

	Target public
	

	Language
	

	Meeting host/organizer
	

	Contact information for the meeting host
	

	Total number of participants
	

	Number of participants from the region
	


	TEXT DESCRIPTION OF THE EVENT


[insert text here]

	DRAFT BUDGET FOR THE REGIONAL COMPONENT

	
	Item
	Expected cost

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	
	TOTAL
	


	BANKING DETAILS

	Bank:
	Name of bank

	Bank code:
	Bank code

	Bank address:
	Full bank address

	Account number:
	Account number

	IBAN:
	IBAN code

	SWIFT:
	SWIFT code

	Name of account holder:
	Name


ANNEX II
Report template
Regional Component of GBIF Training Events 2011
Please submit no later than 1 month after the closing of the event to the GBIF Secretariat (training@gbif.org)

	EVENT DETAILS

	Name
	

	Dates
	

	Venue, city and country
	

	Website
	


	REGIONAL PARTICIPANTS SPONSORED BY GBIF

	
	Person's name
	Role1
	Country
	Contact information (email)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	


1 Speaker, participant
	TEXT SUMMARY OF THE EVENT


[insert text here]

	PLANS ON KNOWLEDGE DISSEMINATION EVENTS BY REGIONAL PARTNERS


[insert text here]

	DETAILED FINANCIAL SUMMARY

	Budget line
	Requested funds to GBIF

(Euros)
	Expenditure

(Euros)
	Variance

(Euros)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	
	
	

	Comments / annotations on budget:

	

	Signed by (name and role):
Date: 




NOTE: This financial report must be signed and stamped by the person in charge of the finances in the host institution, certifying that this report is true and accurate. No original invoices are required.
Annexes
1.1.  Final list of participants (required)
1.2.  Final version of the agenda (required)
1.3.  Meeting documents and presentations (optional)
1.4.  Photos / PR materials (optional)
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